
 

 

Our Ref: SDN/KON 

 

September 2020 

 

ALL PARENTS/CARERS 

 

Dear Parents 

 

Attendance Expectations 

 

We would like to update you on the changes that we have made to our attendance policy 

after receiving government guidance for the academic year 2020/2021. 

 

From the start of the autumn term student attendance will be compulsory for all, and the 

usual rules outlined below will apply; 

  

 it is the parents’/carers’ duty to ensure that their child, of compulsory school age, 

regularly attends the school where they are a registered pupil; 

 it is the schools’ responsibility to record attendance and follow up absence, issue 

sanctions, including fixed penalty notices, in line with local authorities’ codes of 

conduct. 

 

However, in the circumstance where a student cannot attend school due to coronavirus 

(COVID-19), the government has made changes to the regulations. 

 

Schools need to ensure that no parent/carer will be penalised for following official 

Public Health advice for their child.  The new category of non-attendance (Code X) will 

not count as an absence or effect your child’s attendance rate.  

 

It is really difficult to know whether your child has coronavirus or not. As we move into the 

autumn month’s colds and coughs become more common. In many cases, children will be 

well enough to attend school and continue their learning with little or no interruption to 

their education. In other cases, for instance where they have quite a heavy cold, they may 

need to take a day or two off to recover and to prevent it spreading to their peers. We know 

you will be sensible in making this decision for your child.  

As a school we will be following the guidelines set out by the government when deciding if a 

child is fit to stay in school or if we need to advise you to book a test. The main symptoms of 

coronavirus are: 

 a high temperature – this means you feel hot to touch on your chest or back. 

 a new, continuous cough – this means coughing a lot for more than an hour, or 3 or 

more coughing episodes in 24 hours (if you usually have a cough, it may be worse 

than usual)  

 a loss or change to your sense of smell or taste – this means you've noticed you 

cannot smell or taste anything, or things smell or taste different to normal 



Most people with coronavirus have at least 1 of these symptoms. 

If a young person or a child in your care develops any of the above symptoms, they should 

self-isolate and you should book them a test as soon as possible at www.nhs.uk or via 119. 

Please let us know if this is the case. Upper respiratory symptoms, like stuffed up/runny nose 

and sinus congestion, are very uncommon in COVID-19. 

 

If a child displays symptoms in school that do not fit into the criteria above (cold like 

symptoms) then we will contact the parent/carer to inform them that their child is displaying 

symptoms that do not match the government guidelines and it is the parents decision 

whether they want to book their child a test.  

Cold-like symptoms 

Cold symptoms come on gradually and can include: 

 a blocked or runny nose usually with a sore throat 

 headaches and muscle aches 

 spasmodic coughs and sneezing 

 pressure in the ears and face 

 

If a child displays symptoms like these, which present as a common cold, they do not need to 

be tested and they and you do not need to self-isolate. Your child can still come to school if 

you are happy for them to do so. Obviously, we would support you in being sensible in making 

this decision to ensure that we also limit the spread of common colds as much as possible. 

 

What parents/carers must do if their child displays COVID-19 symptoms: 

1. Students who have symptoms should self-isolate and get a test.  Attendance Code 

X will be used for this period and will not affect the student’s attendance rate.  

This will be used for a maximum of 5 working days or until we have clarification 

of the test result. 

2. Test results are usually issued within 24 - 48 hours.  Parents/Carers should inform 

the school of the test result outcome. 

3. If a test result is positive, Code X will continue to be used and the student must 

continue to self-isolate for the full 10 day period. Students should only return to 

school when they do not have symptoms other than a mild cough or loss of sense of 

smell or taste, as these can last for several weeks after the virus has gone. 

4. If a test result is negative and the student is fit and symptom free they can stop self-

isolating and return to school. 

What parents/carers do if a member of their household displays COVID-19 symptoms: 

1. If a person within your child’s household develops symptoms, the whole household 

should self-isolate whilst the symptomatic person gets tested.  School should be 

notified and attendance Code X will be used for the first 5 days.  This will not affect 

your child’s attendance rate. 

 

http://www.nhs.uk/


 

 

 

 

 

2. If the test result is negative, the student can stop self-isolating and return to school. 

3. If the test result is positive, your child should continue self-isolating for the full 14 

days from when the member of their household first developed symptoms. 

We do not require evidence of negative test results.  However, we will be requesting 

evidence of all positive test results for our records. 

 

The table accompanying this letter gives you a clear outline of what action to take in certain 

situations. 

  

Local Lockdown 

If rates of the virus rise locally, we may need to prevent some year group bubbles from 

attending school.  The school will be guided by Public Health England as to what measures 

are necessary in the event of local lockdown. We will notify you immediately should we need 

to shut down any bubbles. At the moment we have received no positive tests of staff or 

students in Dormston School.  

 

Where attendance is limited to certain groups, ‘not attending in circumstances related to 

coronavirus (COVID-19)’ - Code X – will be used for all students asked to self-isolate. 

 

Remote Education/Blended Learning 

If a student is not attending school due to circumstances related to coronavirus (COVID-19) 

and they are still well enough to learn, we will be expecting learning to continue from home.  

The school will individually contact parents/carers to offer them access to remote education.  

Teachers and pastoral staff will monitor the engagement of activity and feedback to 

parents/carers where appropriate. 

 

I hope this will alleviate any worries or concerns you have regarding your child’s attendance 

throughout this academic year.  A student’s level of attendance can have a significant impact 

upon their learning and as such it is essential that all students are in school when they are 

able to do so. 

 

If you have any further queries or concerns regarding your child’s attendance please feel free 

to contact your child’s Head of House. 

 

Yours sincerely 

 



 
Mr Dixon 

Head Teacher 

 

 


